3apeructpupoBano B Muntocte Poccun 15 aBrycra 2018 r. N 51895

OEJTEPAJIBHOE APXUBHOE ATEHTCTBO

ITPUKA3
or 11 anpesns 2018 r. N 42

Ob YTBEPKAEHUU ITPUMEPHOI'O HOJIO’KEHHUSA Ob
APXHUBE OPT'AHU3AIINHU

B cootBercTBum ¢ yacthio 2 crathu 13 denepanbHoro 3akoHa ot 22 okTs6ps 2004 r. N 125-d3 "O6
apxuBHOM jene B Poccuiickoit ®enepanuu" (CoOpaHue 3akoHOIATeabCcTBa Poccuiickoit
Oepnepanun, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, ct.
2253; 2010, N 19, ct. 2291, N 31, ¢1.4196; 2013, N 7, c1. 611; 2014, N 40, cT. 5320; 2015, N 48,
ct. 6723; 2016, N 10, cr. 1317, N 22, ct. 3097, 2017, N 25, ct. 3596; 2018, N 1, cT. 19),
noanyHkToM 8 myHktra 6 Ilonmoxxkenuss o denepasbHOM apXMBHOM areHTCTBE, YTBEPKICHHOTO
VYkazom IIpesunenta Poccutickoit @eneparuu ot 22 utons 2016 r. N 293 "Bonpockl ®enepaibHOTo
apxuBHoro areHtctBa" (CoOpanme 3axoHonmarenscTtBa Poccuiickoit ®@enepamuu, 2016, N 26, cr.
4034), npuka3biBaro:

YTBepauTh npuiaraeMoe NpuMepHOe MOJI0KEHUE 00 apXUBE OpraHU3alUu.

Pyxogooumenw

A.H. APTH30B

VYTBEP)K/[EHO
npuxazom Dedepanvrozo
aApXUBHO20 A2eHmMcmea

om 11.04.2018 2. N 42

IPUMEPHOE HOJIO’)KEHHUE Ob APXHUBE
OPI'AHU3AIINU

. O0uIne moJ10KeHU A

1. IlpumepHoe monoxkeHne 00 apxuBe opranuzanuu (nanee - [I[pumepHoe mosoxeHue) pazpadboTano
B COOTBETCTBUU C MOAMYHKTOM 8 myHKTa 6 [lomoxenus o denepaqbHOM apXWBHOM areHTCTBE,
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yTBepkneHHoro YxkazoMm Ilpesmaenta Poccuiickoit ®denepamum ot 22 wmrons 2016 r. N 293

"Bonpocel ®enepanpHoro apxuBHoro areHtctBa" (CoOpaHue 3akoHomaTenbcTBa Poccuiickoit
Oepnepanun, 2016, N 26, ct. 4034).

2. IlpumepHoe TMOJNOXKEHHE PACHPOCTPAHSETCS Ha apXWBbl OpraHMU3alMii, BBICTYMAIOUIUX
HCTOYHHUKaMH KOMIUICKTOBAHUSA TOCYHAPCTBCHHBIX, MYHUIHUIIAJIBHBIX apXHWBOB (ﬂanee - ApXI/IB
OpraHu3allHH).

3. ApxuB OpraHu3aluM CO3/JaeTCs Ha MpaBaX CTPYKTYPHOIO MOJPA3AEICHHUS, OCYLIECTBIISIOIIErO
XpaHeHHEe, KOMIUICKTOBAHUE, Y4eT U HMCIIOJIb30BaHUE JIOKyMEHTOB ApxuBHoro ¢onna Poccuiickoii
®enepanuu, 10KyMEHTOB BpeMEHHBIX (cBbIle 10 JIeT) CPOKOB XpaHEHHUs, B TOM YHUCIIE 110 JIUYHOMY
cocTaBy, OOpa30BaBIIMXCS B JIEATEIBHOCTH OpraHU3allli{, a TakKe MOATOTOBKY JOKYMEHTOB K
nepesaye Ha IOCTOSIHHOE XPaHEHUE B NOCYIAapCTBEHHBIM (MyHHULMIAIbHBINA) apXUB, UCTOUHUKOM
KOMIUIEKTOBAHUSI KOTOPOT'O BBICTYNAET OpraHU3aLusl.

4. Opranuzanusa pa3padarbiBaeT MoyioxkeHue o0 ApxuBe opraHuzanuu. [lomokenue o6 Apxuse
OpraHU3aIMH MOJICKUT COTIACOBAHUIO HA MPEAMET COOTBETCTBUS ero [IpuMepHOMY MOJIOKEHUIO C
YU4ETOM COCTaBa JOKYMEHTOB, HaXOJSIIMXCS HAa XPaHCHUHM U MOMAJIEKAIIUX XPAHEHUIO B ApXUBE
OpraHH3aIiH.

OpraHu3anuy, BBICTYNAIOLME HCTOYHHKAMU KOMIUIEKTOBaHMS (elepalbHbIX TI'OCYAapCTBEHHBIX
apXUBOB, COIJIACOBBIBAIOT IOJIOKEHNE 00 apXMUBE OpraHMU3alMM ¢ (eepaIbHBIM rOCYAAPCTBEHHBIM
apXUBOM; OPraHMU3AlMH, BEICTYIAIOUINE UCTOYHUKAMH KOMIUIEKTOBAHUS FOCYIapCTBEHHBIX apXUBOB
cyobekToB Poccuiickoii denepanny, MyHUIHMIIAIBHBIX apXUBOB, - C YIMOJHOMOYEHHBIM OpPraHOM
UCIIOJIHUTENIbHONW BiacTH cyobekTa Poccuiickoit denepanyu B chepe apXMBHOrO Jeia WM C
TOCY/IapCTBEHHBIM apXWBOM cyObekTa Poccuiickoit denepanuu, MyHHIMTAILHBIM apXUBOM B
ClIy4ae HaJeJICHUsI UX COOTBETCTBYIOLIMMU IIOJIHOMOYHSIMHU.

ITocne cormacoBaHMS IIOJOXKEHUE 00 ApXI/IBe opraHu3alv YTBEPIKIAACTCA PYKOBOAUTCIEM
OpraHHu3anunu.

5. ApxuB oOpraHu3zali B CBOEH NeATeIbHOCTH pPYKOBOJCTBYyeTcss DenepaibHbIM 3aKOHOM OT
22.10.2004 N 125-®3 "OO6 apxuBHOM jene B Poccmiickoit @enepammu” (Cobpanue
3akoHoAarenscTBa Poccuiickoit ®enepamnuu, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N
49, ct. 6079; 2008, N 20, cT. 2253; 2010, N 19, ct. 2291, N 31, ¢1.4196; 2013, N 7, c1. 611; 2014,
N 40, ct. 5320; 2015, N 48, ct. 6723; 2016, N 10, cT. 1317, N 22, cT. 3097; 2017, N 25, ct1. 3596;
2018, N 1, cr. 19), 3akoHamMHi, HOpPMAaTHBHBIMH TpPaBOBBIMH akTamu Poccuiickoit deneparmn,
cyonrekToB Poccuiickoit @enepanuu B chepe apXUBHOTO Jelia U ACNOMPOU3BOACTBA, MPaBUIaMU
OpTaHMW3aIH XPAHCHUS, KOMIUICKTOBAHHUS, yUeTa U MCIIOIh30BaHUS JJOKYMEHTOB APXHUBHOTO (hOH 1A
Poccuiickoit denepanuu U APYrux apXUBHBIX JOKYMEHTOB B TOCYIAapPCTBEHHBIX OpTaHax, OpraHax
MECTHOTO CaMOYIpAaBJICHUS ¥ OpraHW3anusaXx <I>, JOKaJIbHBIMH HOPMATHBHBIMH aKTaMH
TOCY/IapCTBEHHOTO OpraHa.

<1> IloanyHkT 2 nyHkTa 6 Ilonoxenus o denepasbHOM apXMBHOM areHTCTBE, YTBEP>KICHHOIO
Vkazom Ilpesunenta Poccuiickoit ®enepamuu ot 22.06.2016 N 293 "Bompocsl denepanbHOro
apxuBHoro areHTcTBa" (CoOpanme 3akoHomarenbcTBa Poccmiickoit denepammu, 2016, N 26, cr.
4034).

Il. CocTaB 10KyMEeHTOB ApXHBa OPpraHu3amun
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6. ApXuB opraHu3aly XpaHUT:

a) JOKYMEHThI MOCTOSIHHOTO M BpEeMEHHBIX (cBbilie 10 JeT) CpOKOB XpaHEHHUs, B TOM YHUCIIE
JIOKYMEHTHI I10 JINYHOMY COCTaBy, 00pa30oBaBIINECs B JICATEIbHOCTH OPTaHU3AlINN;

0) MOKYMEHTHI TIOCTOSHHOTO XpaHEHUs M JOKYMEHThl TI0 JIMYHOMY cocTaBy (onga (oB)
OpraHu3aIyii - MpeAnecCTBEHHUKOB (TIPU UX HAJTUYUH ),

B) apXHUBHBIC (DOHJIBI IMYHOTO MPOUCXOXKICHUS <2> (IIPU UX HAJIUMYHUH);

<2> [lynkt 112 'OCTa P 7.0.8-2013 "CUBU /1. [denonpon3BoICTBO U apXUBHOE J€J10. TepMHUHBI
onpeneneHus". - M.:Cranmaptundopm, 2014

r) ¢oH Mop30BaHus (apXuBa) <3> (MpU HATUYHH),

<3> Hynkt 125 'OCTa P 7.0.8-2013 "CUBU /1. enonpon3BOACTBO U apXUBHOE Je70. TepMHUHBI U
onpezaenenus”. - M.:Crannapruadopm, 2014

Il) CIIPaBOYHO-IIOMCKOBBIC CPCACTBA K JOKYMCHTAM U YUYCTHBIC JJOKYMCHTbBI ApXI/IBa opraHu3anyu.

1. 3anaun ApxuBa opranusanum
7. K 3agauam ApxuBa OpraHu3aluy OTHOCATCS:

7.1. Opranuzanusi XpaHeHUs] TOKYMEHTOB, COCTaB KOTOPbIX MpeaycMoTpeH rinasoit |l IIpumepHoro
MIOJIOKEHUS.

7.2. KommnexkToBanue ApXI/IBa opraHu3alu JOKYMCHTAaMH, O6pa3OBaBI_HI/IMI/IC$I B ACATCIBbHOCTHU
OpraHHu3alunu.

7.3. Y4eT JOKyMEHTOB, HaXOIALINXCs HA XpaHEHUH B ApXHBE OpraHu3aluy.
7.4. Ucnonb30BaHue JOKYMEHTOB, HAXO/AIIMXCS HA XpPaHEHUH B ApXUBE OpraHU3aliH.

7.5. TlonroroBka M CBOEBpeMEHHas Iepenada JIOKyMEeHTOB ApxuBHoro ¢onga Poccuiickoit
®denepanuy Ha TOCTOSHHOE XPaHEHUE B FOCYIapCTBEHHBIN (MyHUIIUTIATBHBIN) apXUB.

7.6. Meroauueckoe pPYKOBOJCTBO M KOHTpPOJb 3a (OpMHUpOBaHMEM M O(OpMIIEHHEM Jiel B
CTPYKTYpPHBIX TMOJpa3Je/ieHUusIX OpraHu3alid U CBOEBPEMEHHOM Tmepenadeil uX B ApXuB
OpraHH3aIiHy.

V. ®ynkiuuun ApxuBa opraHu3annu
8. ApXUB OpraHu3aiyy OCyIIeCTBISET cleayomue GyHKIUU:

8.1. OpranuzyeT npueM JOKYMEHTOB IIOCTOSSHHOTO W BpeMeHHbIX (cBbime 10 1er) cpokos
XpaHEeHHs, B TOM YHUCJIe TI0 JUYHOMY COCTaBy, 00pa30BaBIIMXCS B JCSITEIHHOCTH OpPraHU3allUH, B
COOTBETCTBUU C YTBEPKICHHBIM rpad)uKOM.

8.2. Bener Y4€T JOKYMCHTOB U (1)0H,Z[0B, HaxoJdgIuXCs Ha XpaHCHHUU B ApXI/IBe OpraHU3aluu.
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8.3. [IpeacramisieT B rocy1apCTBEHHBIN (MYHUIIUITAJILHBIN) apXUB yYETHBIC CBEICHUsI 00 00beMe U
COCTaBe XpaHAIIMXCA B apXWBE OpraHM3aluM JOKyMEeHTOB ApxuBHOro ¢onga Poccuiickoit
Qenepallil U JPYTUX apXUBHBIX JIOKYMEHTOB B COOTBETCTBUHM C MOPSAIKOM T'OCYJapCTBEHHOI'O
ydera ToKyMeHTOB ApxuBHOTO doHaa Poccuiickoit deneparun <4>,

<4> Tloanyukr 11 nmynkra 6 ITonoxenus o deaepalbHOM apXHUBHOM areHTCTBE, YTBEPIKICHHOTO
VYkasom Ilpesunenra Poccuiickoit @enepauuu ot 22.06.2016 N 293 "Bomnpocsl denepanbHoro
apxuBHoro areHTcTBa" (CoOpanme 3akoHomarenbcTBa Poccuiickoit denepammu, 2016, N 26, cr.

4034).

8.4. Cucremartu3upyer M pa3MellaeT JOKYMEHTHI, IOCTYMalolue Ha XpaHeHue B ApXuB
OpraHu3aim, 00pa3oBaBIINECs B X0/I€ OCYIIECTBICHUS ACITEIbHOCTH OPraHU3alUH.

8.5. Ocy1ecTBIIsIeT MOATOTOBKY U MPEICTABIISET:

a) Ha pacCCMOTPEHME U COIIACOBAHME FKCIEPTHOW KOMUCCUU OPraHHU3ALUK OIUCH /1€ IIOCTOSHHOTO
XpaHEHUs, BpeMEHHBIX (cBbliie 10 j€T) CPOKOB XpaHEHUs, B TOM YHCIE IO JMYHOMY COCTaBy, a
TaKXe aKTbl O BBIJCIIEHUM K YHHUUYTOXXEHHIO apXMBHBIX JOKYMEHTOB, HE MOJUICKALIMX XPaHEHMIO,
aKThl 00 yTpaTe TOKYMEHTOB, aKThl O HEMCIIPABUMBIX TIOBPEKIACHUSAX apXUBHBIX JOKYMEHTOB,;

0) Ha yTBEp)KJEHHE HKCIEPTHO-IPOBEPOUHON KOMUCCUH (PeepabHOr0 rocy1apCTBEHHOIO apXHuBa
WIM YIOJHOMOYEHHOTO OpraHa MCIIOJHUTEIbHOW BiacTu cyObekra Poccuiickoit ®enepanuu B
chepe apxuHoro nena (nanee - K apXuBHOTO yupexAeHUs) OMKUCH JIe] TOCTOSIHHOTO XPaHECHUS;

B) Ha corjacoBanue JIJK apXMBHOro yupexIeHHS WM TOCYJapCTBEHHOIO apxuBa CyOBEeKTa
Poccuiickoit @eaepannn (MyHUIIMTIAIBHOTO apXKBa), B CIy4ae HaJIEJICHUSI €70 COOTBETCTBYIOITUMU
MTOJTHOMOYMSIMH, OITUCH JIEJT I10 JUYHOMY COCTaBY;

r) Ha cornacoBanue OIK apXMBHOro yupexIeHHs WM TOCYJapCTBEHHOTO apXxuBa CYObEKTa
Poccuiickoii deaepannn (MyHUIIMIAIBHOTO apXuBa), B ClIydae HaJeJIeHUs! €ro COOTBETCTBYIOUIMMHU
MOJIHOMOYMSIMHU, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEMCHPAaBUMBIX MOBPEXKIECHUSAX apXHUBHBIX
JIOKYMEHTOB;

) Ha YyTBEp)KJICHHWE PYKOBOJIUTENIO OPraHU3allMd OINUCH JeN TOCTOSHHOTO XpaHEHHs, OMHCH
BpeMeHHBIX (cBbIme 10 JIeT) CpOKOB XpaHEHHUS, B TOM YHCJI€ OMUCU JIeT TI0 JUYHOMY COCTaBY, aKThI
O BBIJCICHUU K YHUYTOXXCHHIO ApXUBHBIX JOKYMEHTOB, HE MOAJEXKAIIUX XPaHEHHIO, aKThl 00
yTpate JOKYMEHTOB, aKThl O HEHCIPAaBUMBIX TMOBPEKJACHHUSIX apXUBHBIX JTOKYMEHTOB,
yTBepxkAeHHbIE (cormacoBanHble) DIIK wmam rocymapcTBeHHBIM apXuBOM cyObekTa Poccuiickoit
Oenepanny  (MyHUIIMTAIBHBIM ~ apXUBOM) B ClIy4ae HAJCJICHHS €ro COOTBETCTBYIOIIUMH
MTOJTHOMOYHSIMU.

8.6. Opranmsyer mepenady AokymMeHTOoB ApxuBHOro ¢onma Poccuiickoit @Denepanuu Ha
MOCTOSIHHOE XpaHEHUE B TOCYAapCTBEHHBIN (MyHUIIMITAIbHBIN) apXUB.

8.7. OpranuszyeT ¥ OPOBOJUT IKCIEPTU3Y LEHHOCTH JIOKYMEHTOB BpeMEHHbIX (cBbimie 10 ier)
CPOKOB XpaHEHHUs, HAXOIAIINXCS Ha XpaHEHUH B ApXHBE OpPTaHMU3aIMH B X 0TOOpa TOKYMEHTOB
JUIsT BKJIIOYEHHST B cocTaB ApxuBHOTO ¢onHna Poccuiickoii ®Denepanuu, a TakKe BBISBICHUS
JIOKYMEHTOB, HE MOJJIEXKAIIUX JaJIbHEHIIIEMY XpaHEHHUIO.

8.8. IlpoBoguT MepompuaTUs MO OOECHEUYEHUI0 COXPAHHOCTH JOKYMEHTOB, HAXOMAAILIMXCS Ha
XpaHEHUU B ApXHMBE OpraHU3aIIH.
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8.9. Opranusyer wuH(POPMUpPOBAaHWE PYKOBOJCTBA M PAOOTHHKOB OpPTaHU3AIlMd O COCTaBE H
CoJlep’)KaHUU JOKYMEHTOB ApXHBa OpraHu3aluu.

8.10. Uudopmupyet monp3oBareseii o BOmpocaM MECTOHAX 0K ICHUS apXUBHBIX JIOKYMEHTOB.

8.11. OpranusyeTt Bbl1ayy JOKYMEHTOB U JeJ1 1711 pabOThl B YUTAILHOM (IIPOCMOTPOBOM) 3ajie WU
BO BPEMEHHOE M0JIb30BaHHE.

8.12. McnonHsier 3ampochl MOJIb30BaTeNICH, BBIJACT apXHUBHBIE KOMHM JOKYMEHTOB, apXHUBHbIE
BBINKUCKY ¥ apPXUBHBIE CIIPABKU.

8.13. Bener y4eT ucnosab30BaHusl JOKYMEHTOB ApXHUBa OpraHU3alliH.
8.14. Co3zmaet poHI 1OJIb30BaHUS ApXHBaA OpraHU3AIMKA U OPTaHU3YyeT €ro UCIOJIb30BaHHE.

8.15. OcymecTBisieT BEACHUE CIPABOYHO-TIOMCKOBBIX CPEACTB K JIOKyMEHTaM ApXxuBa
OpraHH3aIiH.

8.16. YuactByer B pa3paOOTKe JJOKYMEHTOB OpraHU3alMM II0 BOIMPOCAaM apXHBHOTO Jiefla U
JIeTTOTIPOU3BOICTBA.

8.17. Oka3pIBa€T METOIUYECKYIO IOMOIb:

a) ciry>x0e JeNonpor3BOACTBAa OPraHU3aMK B COCTABICHUN HOMEHKIIATYPHI J1e), (POPMUPOBAHUU H
odopMIICHUH JIET;

0) CTPYKTYpHBIM IMOJpa3/lCiCHUSIM M PAOOTHHKAM OpPraHW3allMd B MOJTOTOBKE TOKYMEHTOB K
nepenade B ApXuB OpraHu3aryu.

V. IIpaBa ApxuBa opraHu3anmnu
9. ApXI/IB opraHu3alii UMECT I1PaBoO:

a) MPEACTaBIATh PYKOBOACTBY OpraHU3aIlMU MPEUIOKESHHS IO COBEPIICHCTBOBAHUIO OpPTaHU3AINH
XpaHEeHHUs, KOMIUIEKTOBAHUS, Yy4€Ta W WCIOJb30BAHMS AapPXUBHBIX JIOKYMEHTOB B ApXHBe
OpraHu3aIlNy;

0) 3ampamuBaTh B CTPYKTYPHBIX MOJApa3feiCHUSX OpPraHU3allMM CBEIEHUsS, HEOOXOTUMBbIE IS
paboThl ApXHBa OpraHU3alny;

B) AaBaTb PCKOMCHAAIMKU CTPYKTYPHBIM IMOAPA3ACIICHHUAM  OpraHu3anuu 110  BOIIpOCaM,
OTHOCAIIMMCA K KOMIICTCHIIMH ApXI/IBa OpraHusaluu,

r) uHGOPMHUPOBATh CTPYKTYpHBbIE IMOJApA3JEICHUs OpraHu3alMi O HEOOXOJWMOCTH Meperadyu
JIOKYMEHTOB B ApXUB OpraHU3allMH B COOTBETCTBUU C YTBEPKIECHHBIM I'paduKOM;

J) TPUHUMATh ydyacTHe B 3aceqaHusix LIeHTpanbHON SKCIEPTHO- MPOBEPOYHOW KOMMCCHUHU IPH
®denepanbHOM apXUBHOM areHTcTBe, DIIK apXMBHOrO yupexIeHus.



