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Koaekc 3TukM U ci1y:KeOHOr0 NoOBeJleHUs1 Pa0OTHHKOB
roCyIapCTBEHHOI0 KPaeBoro 0101keTHOro yupexaenus «Komu-Ilepmsankuia
OKPY/KHOM roCy1apCTBEHHbIH apXHB)

Konekc 3TukHM U Ciy’)keOHOro MOBeIEeHUS pabOTHUKOB TOCYJapCTBEHHOTO
KpaeBoOro  OIOJKETHOTO  YUPEKICHUS «Komu-Ilepmsaukuii  OKpy>KHOM
rocyapcTBeHHbId apxuB» (nanee - Kopekc) pa3zpaboTaH B COOTBETCTBUU C
nojiokeHussMu - Konctutynmum  Poccuiickon  @enepannu, TpyaoBoro Kojaekca
Poccuiickon ®eneparuu, cratbu 13.3. @eaepanpHoro 3akona ot 25.12.2008 Ne
273-®3 «O TpOTUBOACHCTBUM  KOpPYNIHMHW», a TakKe OCHOBaH Ha
oOI1IeTPU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX M HOPMaxX POCCHUMCKOro oOIecTBa
U TOCYJapCTBa.

1. OO1iue noaoxXeHus

1.1. Kogmexkc mpexacraBiser cobod  cBoa  OOMMX  MPUHIUIIOB
npo(eCCUOHANBHOM  CITy’)KEOHOM HSTUKM M OCHOBHBIX MpaBUJI  CIIy’)KEOHOTO
IIOBECHUS, KOTOPBIMU JOJIKHBI PYKOBOJICTBOBAThCS pabOTHUKHU
rOCyJIapCTBEHHOIO0 KpaeBoro OropkeTHoro yupexaeHus «Komu-Ilepmsikuii
OKpY>KHOHM TOCYJJapCTBEHHBIN apXuB» (lanee —pabOTHUKH).

1.2. I'paxnanun Poccuiickoit ®denepanuu, mocrynaronmi Ha padoTy B
roCyapCTBEHHOE  KpaeBoe OrokeTHoe  yupexaeHue «Komu-Tlepmsiikuii
OKPYHOH TOCyIapCTBEHHBIM apXuB» (Hajee —ydpexJeHHE) 3HAKOMUTCS C
nonoxeHusiMu  Kozmekca u  coOmogaeT uX B MPOIECCE CBOEH TPYIOBOM
NEeSATEIbHOCTH.

1.3. Kaxnaplii paOOTHUK JTOJKEH NPUHUMATh BCE HEOOXOIUMBIE MEphI s
coOmoieHuss moJjiokeHuM Hactosimero Kojaekca, a Kaxabli TrpakIaHUH
Poccuiickonn ®enepaunu Bopase OXKUJIaTh OT pabOTHUKA TIOBEACHHUS B
OTHOUIEHUSX C HUM B COOTBETCTBHH C MOJIOKEHUAMHU HacTosero Koxekca.

1.4. Ilensto HacTosmero Koaekca siBIs€TCS yCTAHOBICHUE ATHUECKUX HOPM
Y TIPABUJI CITY>KEOHOTO MOBEJACHHS paOOTHUKOB JIJIsl JOCTOMHOTO BBITIOJHEHUSI MU
CBOEH MpodeccruoHaNbHOM NEeATENbHOCTH, a TAKXKE COJCHCTBUE YKPEIUICHHUIO HUX
aBTOPUTETA, MOBBILICHUE JOBEPUS TPaXkIaH K yUpPEeKIECHUIO 0OecriedeHre eauHoN
HPABCTBEHHO-HOPMATUBHOW OCHOBBI MOBEACHHS pAOOTHUKOB.

1.5. Konekc nmpu3BaH NoBbICUTH 3(PPEKTUBHOCTD BBHIMOTHEHUSI PaOOTHUKAMU
CBOMX JOJDKHOCTHBIX 00S3aHHOCTEMN.

1.6. 3nanue u cobmoaeHue paboTHUKaMu noJjioxkeHuid Kopekca siBiseTcs
OJIHUM M3 KPUTEPUEB OLICHKU KayecTBa €ro Mpo(eccHOHaIbHON AeSTENBHOCTU U
CITY>K€OHOTO TMOBEICHUSI.



2. OCHOBHbIE IPUHIIUIIBI U TTpaBUJIa CIIY>KEOHOTO MOBEIEHUs pAOOTHUKOB

2.1. OcHOBHBIE TPHUHIMMBI CIYyKEOHOTO TOBEIECHUS PaOOTHUKOB
SABIIAIOTCA OCHOBOM TOBEeZIcHUA TpaxaaH Poccuiickon @enepauyu B CBA3U
C OCYIIECTBJIICHHUEM UMH MPO(HEeCCUOHATBHBIX JOIKHOCTHBIX 00S3aHHOCTEH.

2.2. PaOoTHUKH, cO3HaBasg OTBETCTBEHHOCTb NIE€pPEN TOCYIapCTBOM,
OOIIECTBOM U TPaKTaHAMH, IPU3BAHBI:

WCIIOJTHTh JOJDKHOCTHBIC OOS3aHHOCTH JTOOPOCOBECTHO W Ha BBICOKOM
po(hecCHOHATFHOM YPOBHE;

UCXOAUTh M3 TOTO, YTO MpHU3HAHHUE, COOIIOJICHUE U 3allUTa MpaB U CBOOOA
YEeJIOBeKa M TpaXIaHWHA ONpPENESIOT OCHOBHOM CMBICI M COAEp)KaHHE
NEesATEeIbHOCTH PabOTHUKA,

OCYILIECTBJISITh CBOIO ACSATEIBHOCTh B COOTBETCTBUHU C YCTABOM YUPEKACHUS;

HE OKa3bIBaTh MPEANOYTEHUS KAKUM-TUOO IOPUIUYECKUM U (PU3NYECKUM
JUIAM;

UCKJIIOYaTh JICUCTBUS, CBSI3aHHBIE C BIHUSHHEM KAaKUX-JIUOO JIMYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) W HHBIX HWHTEPECOB, MPEMSATCTBYIOIINX
100OpPOCOBECTHOMY HUCITOJIHEHUIO JOJDKHOCTHBIX 00S13aHHOCTEH;

coOI01aTh HEUTPATBHOCTh, MCKJIIOYAIOUIYI0 BO3MOXXHOCTh BIIUSIHHUS Ha
CIIy’)KEOHYIO  JESTEeNbHOCTh  PEIICHHMH  TNOJUTUYECKHX  MapTUW,  HHBIX
OOIIECTBEHHBIX 00BEIMHCHUI,

co0JIIoaTh HOPMBI CIIY’KEOHOM W TPOQECcCHOHATBLHONM STUKH, MpaBUia
JICIIOBOTO TTOBEACHMS U OOIICHHS;

MPOSIBJIATh KOPPEKTHOCTh U BHUMATEIBHOCTh K TPaXKJlaHaM U JOJKHOCTHBIM
JIUIAM TIPH CITY’KEOHBIX KOHTAKTaX C HUMH;

POSIBJISITH TEPIIUMOCTh M YBOKEHHE K OObIYasiM M TPATUIUAM TpakIaH
Pa3JIMYHBIX HAIIMOHAJIBHOCTEM W HApOAHOCTEM Poccuu, ydyuThIBaTH KYJIBTYpHBIE
OCOOEHHOCTH, BEPOUCIIOBEIAHUE, CIocoO0CTBOBATH COXPaHEHUIO 170:¢
CaMOOBITHOCTH;

BO3JICP)KUBATHCS OT TOBEICHMSI, KOTOPOE MOIJIO Obl BBI3BAaTh COMHEHHUE B
OOBEKTUBHOM HCIIOJHEHUU JODKHOCTHBIX OOsI3aHHOCTEH pa0OTHHKA, a TakKke
n30eratb KOHQIMKTHBIX  CHUTYyallMi, CHOCOOHBIX JMCKPEAUTHPOBATH  €ro
NesTEIbHOCTD;

coOJIFOaTh YCTAHOBJICHHBIE B YUYPEXKIECHUU MYyOJMYHBIX BBICTYIUICHUN
Y TIPEIOCTaBICHUSl CIyX)eOHOM MH(popmanuu;

YBAXUTEJIBHO OTHOCUTBCS K JACSATENBHOCTU TMPEACTaBUTENEH CpencTB
MaccoBoil uHopmaIuy Mo MHOOPMUPOBAHUIO OOIIECTBA O PAbOTE YUpEKACHUS,
a TaKXe OKa3bIBaTh COJACHCTBHE B TOJYYCHHH JIOCTOBEpPHOW  HH(OpManuu
B YCTQHOBJICHHOM MOPSI/JIKE;

BO3JEPKUBATHCSI OT BBICKA3bIBAHMN HETATUBHBIX OILICHOYHBIX CYXKIACHUU
OTHOCHUTEJIHHO JIEATETLHOCTH PYKOBOJICTBA, IPYTUX PAOOTHUKOB YUPEIKIACHUS;

HECTH JINYHYIO OTBETCTBEHHOCTD 34 PE3YJIbTaThl CBOEH JEATEIbHOCTH.

2.3. PaGoTHUKHM 00s3aHBI MPOTUBOJACHCTBOBATh  MPOSIBJICHUSM KOPPYIIIUU
U TpEANpUHUMATh MEPHl 1O €€ NpOoUIAKTHKE B TOPSIKE, YCTaHOBIEHHOM
3aKOHOaTenbCcTBOM Poccuiickon Penepanuu 0 IPOTUBOACUCTBUN KOPPYIILIUH.



2.4. PabOTHUKM yUpexKICHUS MMPU3BAHBI:

MPUHUMATh MEPbl MO MPEAOTBPAIICHUIO U YPEryJIHPOBAHUIO KOHMIUKTOB
WHTEPECOB;

MPUHUMATh MEPBI IO MPEAYIPEXKICHUIO KOPPYIILIUH;

HE JIONyCKaTh CJIydaeB IIPUHYKJACHUS pPaOOTHUKOB K YYacTUIO B
NEATETLHOCTH MOJTUTHYCCKUX MAPTUH, MHBIX OOIIECTBEHHBIX 00hETMHECHHM.

2.5. PaboTHWK, HaIeNeHHBIM  OPraHU3AMMOHHO-PACTIOPSIUTEITHHBIMU
MOJTHOMOYHUSIMU TI0O OTHOUICHUIO K APYTUM pPaOOTHHKAM YUPEXKICHUS TOJDKEH
MPUHUMATh MEPhl K TOMY, YTOOBI MOJYMHEHHBbIE €My PaOOTHUKHU HE JOMYyCKalu
KOPPYIILIMOHHO OIACHOTO TIOBEACHUS, CBOMM JIMYHBIM IIOBEICHUEM I10]1aBaTh
MpUMEp YECTHOCTHU, OECITPUCTPACTHOCTH U CIIPABEITTUBOCTH.

2.6. PaboTHWK, HaJeJEeHHBIH OpraHU3alMOHHO-PACIOPSIAUTEILHBIMU
MOJIHOMOYMSIMU TI0O OTHOIICHHIO K JIPYTUM pa0OTHHUKAM YUpPEXKIACHUS HECeT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickon ®deneparuu
3a JeWCTBUS WM Oe3/1elCTBUE MOJYMHEHHBIX €My paOOTHUKOB, HapYIIAIOIIUX
MPUHITUIBL 3TUKU W MPaBUJia CIY>KEOHOTO MOBEJCHUS, €CIIM OH HE TMPHUHSIT MEPbI
110 HEJOMYIIEHHUIO TaKUX JTCUCTBUM UM O€3/1eCTBUIA.

3. DTHdYecKue mpaBuiIa CIIy>KeOHOTO TTOBEACHUS paOOTHUKOB

3.1. B cuyxeOHOM TmMOBeAeHUH pPAaOOTHUKY HEOOXOAMMO HCXOAHWTH W3
KOHCTUTYIIMOHHBIX TOJIO)KEHUI O TOM, YTO YEJIOBEK, €ro npaBa M CBOOOIBI
ABJIAIOTCS BBICIIEH UEHHOCTBIO, M KaXIbId TpaXJIaHWH HMEET IpaBO Ha
HEMPUKOCHOBEHHOCTh YAaCTHOW JKW3HU, JUYHYI0O U CEMEHHYIO TalHy, 3allUTy
4YeCTH, JOCTOUHCTBA, CBOETO TOOPOT0o NMEHHU.

3.2. B ciy»eOHOM MOoBeIeHUH PaOOTHUK BO3JEP>KUBACTCS OT:

T000T0 BUIa BBICKA3bIBAaHUH U IEUCTBUM JUCKPUMHUHAIIMOHHOTO XapakTepa
0 IPU3HaKaM I10Ja, BO3pacTa, pachl, HALMOHAJIBHOCTH, S3bIKA, I'PaXKIaHCTBA,
COLIMAJIBHOTO, UMYILIECTBEHHOTO WJIM CEMEHHOTO IOJIOXKEHUS, TOJUTUYECKUX WU
PENMTUO3HBIX NPEANIOUYTEHU;

rpy0OOCTH, TIPOSIBICHUNH TNPEHEOPEKUTEIBHONO TOHA, 3aHOCYMBOCTH,
NPEeAB3AThIX 3aMEUaHUM, NPEIbABICHUS HENPABOMEPHBIX, HE3aCIyKEHHBIX
OOBHHCHU,

yIpo3,  OCKOPOMTENIbHBIX  BBIPAKCHHM WM  PEIUIMK,  JICUCTBUIA,
MPENsATCTBYIOUIUX HOPMAJIbHOMY 0O0ILIEHNIO WIH MPOBOLIUPYIOIINX
POTHUBOIIPABHOE TIOBEICHHUE.

3.3. PaGOTHUKM pHU3BaHbI CIOCOOCTBOBATH CBOUM CITY>KEOHBIM MOBEIECHUEM
YCTAaHOBJICHUIO B KOJUIEKTUBE JIE€JIOBBIX B3aWMMOOTHOIIEHWH M KOHCTPYKTHUBHOIO
COTPYIHHYECTBA IPYT C IPYTrOM.

3.4. PaboTHUKM JOKHBI OBITh BEXKJIMBBIMH, J0OpPOKEIATEILHBIMU,
KOPPEKTHBIMHM, BHUMATEIbHBIMU U TPOSBISATH  TOJEPAHTHOCTh B OOIICHUU
C TpaXkJIaHAMH U KOJUUIETaMH.

3.5. BHemmnwmii Bua pabOTHUKA TPU HUCHOJHEHUH UM JOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCHMOCTH OT YCJIOBH JESTENbHOCTH U (popmarta Ciry>keOHOTro
MEpOMPUATUS JOJKEH CHOCOOCTBOBATh YBAKEHHMIO TPAXIaH K YUYPEKIEHUIO,
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COOTBECTCTBOBATH O6H1€HpI/IH$ITOMy ACJIOBOMY  CTHIIIO, KOTOpBIfI OT/IMYAI0T
O(I)I/IHI/IaJILHOCTI), CACPKAHHOCTD, TPAAUIITMOHHOCTDb, AKKYPATHOCTD.

4. OTBeTCTBEHHOCTH 3a HapyuieHne Kogekca

4.1. Hapyuienue paboTHUKOM TosioxeHud Kosiekca nojiekuT MopaabHOMY
OCYXICHHUIO Ha 00X COOpaHUSX.

4.2. CoOmonenune paboTHHUKOM mojoxeHn Komekca yduThiBaeTcs mpu
NPOBEJCHUH aTTeCTallMi, Ha3HAYEHUH TMOOUIPEHUH, MPH OleHKE 3()(HEKTUBHOCTU
€ro  JesTeNbHOCTH, (opMUpOBaHUN KaJpPOBOTO pe3epBa AJsl BBLABMKECHUSA
Ha BBIIIECTOSAIIME JODKHOCTH, a TakKe NpPHU HAJOKEHUW JUCHMILTUHAPHBIX
B3bICKaHUM.



